
 

American Political Science Style Manual Formatting 
and Citations 
 

Basic Formatting and Style 
 Double-spaced 

 At least 11 point font; standard is 12 point, Times New Roman 

Headings 
1. Primary Headings: should be centered and bold: 

Primary Heading 

2. Secondary Headings, should be flush with the left side of the page and in bold: 

Secondary Heading 

3. Tertiary headings should be flush with the left side of the page and underlined. They 

should have a period following the heading: 

Tertiary Heading. Text follows immediately. 

Acronyms and Abbreviations 
Acronyms: The first time referenced, it should be completely spelled out with the acronym 

following it in parenthesis. After the first reference, the acronym can be used. 

Example: American Political Science Association (APSA); Second reference in text - 

APSA 

U.S. Abbreviation: U.S. can be abbreviated when it is part of the name of a government 

institution or title, but should be spelled out when it is a noun. 

 Example: I live in the United States. The U.S. Supreme Court… 

Numbers 
The numbers one through nine should be spelled out. Percentages should be expressed in 

numerical form followed by the % symbol, even if the percentage is less than 10. 

Titles 
Individual titles should be capitalized when followed by a person’s name. When reference is 

made just to the title or office, lower case should be used. 

 Example: President Adams, the president 



 

In-Text Citations 

Author-Date Format 

Any time a reference is made to a source within the text of a paper, a parenthetical citation must 

be included that allows the reader to know which source the information comes from. The in-text 

citation needs to include the author’s name and the date when the work was published. 

Example 1: Emergency provisions within the Texas Constitution appear to correlate with 

the impact that a national disaster has on survival, as well as damage (Bjørnskov and 

Voigt 2017). 

If the author’s name is used as part of the sentence, the following format is also acceptable. 

Example 2: Bjørnskov and Voigt (2017) argue that the Texas Constitution’s provisions 

regarding emergencies “have a signficant affect on both the number of fatalaties as well 

as on the damage suffered in the aftermath of a natural disaster. 

Note: Even though the first example contained a paraphrase, in-text citation information is still 

included. Citations must appear in the text of a paper for any information taken from a source, 

whether it is quoted or paraphrased.  

Multiple Authors 

2 or 3 Authors: Cite all authors’ names in each in-text citation 

 Example: (Crenshaw, Ameen, and Christenson 1997) 

4 or more authors: Include only the author whose name is listed first, followed by et al. 

 Example: (Angel et al. 1986) 

Legal Citations 

A reference to a court case should be accompanied by an in-text citation that included the name 

of the case and the year. The names of those involved in the case should be in Italics. The v. 

should not. 

 Example: (Griswold v. Connecticut 1965) 

For statutes, the in-text citation is the same, except that Italics is not used. 

 Example: (European Union Referendum Act 2015) 

 

 

 

 



 

Bibliography/ Reference Page 
Basic Format 

 Bibliography – title, centered – on first page only 

 Starts on new page 

 Continue page numbers from paper 

 References – alphabetical, double-spaced, hanging indent 
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Citations 
Book 
Author Last, First. Year. Title in Italics. City: Publisher. 

 

Example 

Foucault, Michel. 1965. Madness and Civilization: A History of Insanity in the Age of Reason. 

New York: Random House. 

 

╫ If you have more than one author for a source, the first author’s name is reversed, but 

other author’s names are not. 

Example: Shedd, Dawn, and Erika Hernandez 

 

Journal Article 
Author Last, First. Year. “Article Title.” Journal Title in Italics volume (issue): page range.  

 

Example 

Bjørnskov, Christian, and Stefan Voigt. 2017. “Dealing with Disaster: Analyzing the Emergency  

Constitutions of the U. S. States.” Arizona State Law Journal 49 (3): 883-906. 

 

 

 



 

Electronic Journal Article 
Author Last, First. Year. “Article Title.” Journal Title in Italics volume (issue): page range. url 

or doi (Accessed month day, year). 

 

Example 

Monroe, Billy. 2015. “Partisan Elections in Texas: Best Choice or Reform Failure. Hispanic  

Journal of Law & Policy 21 (Spring): 1-29. http://0 search.ebscohost.com.libcat.sanjac. 

edu/login.aspx?direct=true&db=lgh&AN=110558159&site=ehost-live  

(Accessed September 11, 2018). 

 

Print or Online Newspaper Article 
Author Last, First. “Article Title.” Newspaper in Italics. Day, month, year of publication.  

 

*If the electronic version and print version of an article are the same, the citation included above 

is sufficient. If they are different and the electronic version was used for writing a paper, the url 

and last date of access should appear instead of the date of publication. 

 

Example 

Greenhouse, Linda. “Sioux Lose Fight for Land in Dakota.” The New York Times. 19 January,  

1982. 

 
Website 
Give as much of the following information that is available for a website as possible: author’s 

name, document date or year, title in quotation marks, title of the complete work in Italics (if 

applicable), and anything else provided – url, last updated, etc. 

 

Example: 

Braden, George D., et al. 1977. “The Constitution of the State of Texas: An Annotated and  

Comparative Analysis.” Texas State Law Library. https://www.sll.texas.gov/library- 

resources/collections/bradens-annotated-texas-constitution/. 

 
 

Information used to create this handout, including style and formatting of citations, along with 

additional citation information, can be found online at apsanet/org. 

 

 

 


