
SHRM Essentials of Human Resource Management Course 

Advance your HR knowledge and effectiveness 
Improve your ability to handle challenging HR issues.

WHO SHOULD TAKE THIS COURSE? 

This program is designed for entry-level HR professionals, 
small business owners and managers responsible for the 
HR function in their companies and people looking into HR 
as a career-change possibility. 

These are typical job titles of students who’ve completed 
the program: 

■ HR specialist ■ Office manager

■ Small business owner ■ HR administrator

■ HR generalist ■ Administrative assistant

■ Department managers ■ Supervisors

THE SIX LEARNING MODULES COVER 
A BROAD SPECTRUM OF TOPICS 

This course provides important knowledge and skills you 
can use immediately in your day-to-day job: 

ONE: Resource Management 
Gain a clear understanding of the HR function 

TWO: Employment Law 
Enhance your ability to apply key HR legislation 

THREE: Recruitment and Selection 
Gain important skills for selecting employees 

FOUR: Compensation and Benefits 
Learn the key elements of a total compensation system 

FIVE: Employee Development 
Gain an understanding of orientation, development and 
Training 

SIX: Performance Management 
Discover the purpose and process for performance 
appraisals 

You will receive a Participant’s Activities Book 

and a Participant’s Reference Book. 

For More information:  
John.Suarez 281.542.2061     John.Suarez@sjcd.edu 

DESIGNED TO LAUNCH YOUR CAREER & INCREASE YOUR HR
EFFECTIVENESS

SHRM, Society for Human Resources 
Management, is the world’s largest association devoted to 

human resource management, with more than 210,000 
members. SHRM educational programs are developed 

according to the highest quality standards and are 
continually updated to reflect changes in legislation and 

HR polices. 

If you’re new to human resources or need to strengthen 
your employee management skills, the SHRM® Essentials 
of Human Resource Management Certificate Program is
for you.  Knowledge of the basics of HR can improve valu-
able on-the-job effectiveness, protect your business from 
needless litigation, and help advance your career. Com-
pleting this course will arm you with practical skills you 
can immediately apply to your own situation. 

Offered in partnership with the Society for Human Re-
sources Management (SHRM), this cost-effective course 
covers real-life HR issues, including employment law, 
selecting qualified employees, compensation, the em-
ployee performance process, and much more. You will 
also learn key information to keep you on track with 
compliance issues

Dates:    TBD - Fall 2019
Cost:  $450

Lauri Moser 281.542.2056 or 
Lauri.Moser@sjcd.edu




