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APPLY TO COLLEGE
Initial approval for tuition assistance can take 
25-45 business days.  FIRST - Meet with your
military educational liaison officer on your base.

� Go to Apply Texas to apply and choose your
major:  https://www.sanjac.edu/apply

� Meet with your military educational liaison
officer to discuss your tuition assistance

MAIL YOUR TRANSCRIPTS
� Request all prior college, university, and military

transcripts to be mailed to
San Jacinto College - Student Records
Management
13735 Beamer Road, Houston, TX 77089

� For military, transcripts from the Army, Marines,
Navy,
or Coast Guard visit jst.doded.mil/official.html.

� For military transcripts/community college
transcripts for the Air Force go to
www.airuniversity.af.edu/Barnes/CCAF/Display/
Article/803247/community-college-of-the-air-
force-transcripts/.

MEET WITH A SCHOOL 
CERTIFYING OFFICIAL 
 https://www.whos-next.com/sanjac/appointments/

 Discuss available majors and to create a degree
plan approved by your military liaison officer and
educational planner

TUITION ASSISTANCE 
REQUEST
Submit the following documents EVERY semester after you 
have registered  for classes and before payment deadline 
to initiate tuition assistance requests.  

Go to:
 https://www.sanjac.edu/admissions-aid/veteran-

services 
Use the Certification Request Form tab:

 You must be a student to submit a
certification request.  Use your single sign-
on (SSO) to log in

� The DD214 is not required for active duty service 
members unless used to waive testing for college 
readiness.

� Schedule/fee bill from SOS “My Registration” tab 
(shows courses registered in, cost of tuition, and 
fees)

� Degree evaluation from SOS “My Student Records” 
tab (shows courses on your degree plan)

� Tuition Assistance Approval form from your military 
education liaison officer
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CENTRAL CAMPUS
8060 Spencer Highway
Pasadena, Texas 77505
Building C27, Room 1400

NORTH CAMPUS
5800 Uvalde Road
Houston, Texas 77049
Building N8, Room 101

SOUTH CAMPUS
13735 Beamer Road
Houston, Texas 77089
Building S8, Room 2066 

IF YOU HAVE MORE QUESTIONS OR CONCERNS, CONTACT US AT  VETERANS@SJCD.EDU OR 281-998-6150 EXT. 1366.

NEXT STEPS
The educational institution will post approved tuition in 
your account if classes have not started and the 
payment deadline has not passed.  

The student may be responsible to pay tuition to the 
college if withdrawing before the end of term.
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